Frequently Sold Items

Items can now be designated Frequently Sold so they can be easily sold at POS. There is a new button at POS
that allows you to quickly bring these items up. These items are tracked on a vendor & vendor style number

basis. Marking an item record as Frequently Sold will automatically update all item records of matching style.
When selling at POS, items follow the first in, first out rule (i.e. oldest copy of item will be sold).

Designating an Item Frequently Sold

To mark an item as Frequently Sold:

1. Use Item Find to find and Edit the item record.

2. Onthe General tab, click the POS Frequently Sold Item checkbox.
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3. Save your changes.

4. All items matching this vendor and vendor style will be automatically updated.

Selling at POS

To utilize this at POS:

1. Open POS.
2. Click Sell Item, then on the sale line click the Find/New button and select Frequently Sold.
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Frequently Sold Items

3. A window will appear showing all items designated Frequently Sold.

Items - 12 matching Frequently Sold Items.
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4. Though you may have multiple items in stock of the same style, the item will only appear once here. If
selected, the oldest version of that item in stock will be sold.
5. Select the item you wish to sell and complete the sale normally.

Finding Frequently Sold Items

To bring up a list of all items marked POS Frequently Sold:

1. Click Inventory > Items > Find and click on the Item Details tab.
2. Click the POS Frequently Sold Items checkbox.
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3. Click OK. A list of matching items will appear.

4. If you have multiple item records for the same vendor and vendor style they will all show here.
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] NOTE: Changing the POS Frequently Sold Item checkbox on any item will automatically update all
‘:l other records of matching vendor and vendor style.
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