Constant Contact Upload

Introduction

The Edge can directly upload your customer mailing lists for use in Constant Contact. This requires an active
account with them and is subject to their terms, conditions, and pricing. Please note that pricing is based on the
number of contacts and number of emails sent.

For more information: https://www.constantcontact.com/pricing

Setup

You must have an active Constant Contact account before proceeding. If you do not, you can register for one by
clicking Clientele > Online Marketing > Website.

To authorize Edge to upload to your account:

1. Click Clientele > Online Marketing > Authenticate. The Constant Contact Authentication window will
appear.

Constant Contact Authentication

Constant Contact Authentication

Click on the start button to begin the authentication process. You
will be directed to Canstant Contact’s site to sign in and approve The
Edge as an app that can communiate with Constant Contact on your
behalf

Start Close

2. Click Start. This will bring you to the Constant Contact website and ask you to log in.
3. After logging in, you will see this confirmation page that authentication is complete.

*EDGE

Authentication is now complete. You may close this window and
restart The Edge to continue.

About Us  Conlact Us

4. In Edge, you will also get confirmation.

Constant Contact Authentication

Click on the start button to begin the authentication process. You
will be directed to Constant Contact's site to sign in and approve The
Edge as an app that can commighiate with Constant Contact on your

behalf.

Authentication is complete.

Close

5. Click Close. You can now begin using this feature.
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https://www.constantcontact.com/pricing
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Uploading Customers

Before you can upload customers you must add them to a Mailing List. There are three ways you can do this:

e From a Customer List, click the Group / Mailing List button at the bottom. You can use this in
conjunction with checkboxes to individually select which customers to include.

[ 001-00053 Brown Nathaniel Main  nate@dog.co
[~ 001-00010 Harris Raymond cell (203)530-3612 Work  Ray@netsca
[w 001-00015 Piper Roddy  Snake Jake Cell (850) 999-6452 Work  Roddy @\l
[ 001-000T1 Ebert Roger Cell (203) 456-1234 Home Rogert@eber
[ 001-0006 Hauer Rutger Main  rutger@haue
™ 001-00007 Damico Salvador cell (203) 900-8512 Home Salvador_DE
<
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e From any Customer Report, click the Mailing button at the top.
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Customer D Phone # ltems. Item J

Dominick Mastri 13475 1225
001-00002 (203) 501-3624 "

e From the Customer Record, click the Other Keys tab and select the list(s) you want to add them to.

a5 Edit Customer - Mastri, Dominick (001-00002)
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ups/Mailing Lists
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For more information on working with Mailing Lists see our Knowledgebase Article.

To upload your Mailing List to Constant Contact:

1. Click Clientele > Online Marketing > Upload Group. The Constant Contact Upload form will appear.

Constant Contact Upload

Mailing List:  VIP Customers v Check None Check 2

Invalid emails & Select a list T
will be red mRyan@gmail.com for upload

- o dominick@ajslic.com

. Jamie Madison e

o Laura Versa Laura19@gmail.eam

- Michael Obrien MichaelO8@sbeglobal.net

5 Salvador Damico Sahvador_D@yahoo.com

- Emest Lovelace ErnestBS05@gmaileom

i Lauren Taylor Lauren@asol.com

v Roger Ebert Rogert@ebert.com

~ Geraid Ford gerald.ford@gov.com

- Joe Biden Joe@Biden.gov

- Fredawe Mercury freddie@mercury.com

" Ray Krochko ray@krochko,com

v Pmilliarddiamondconcierge.com

Check to only see

- - - . uber.com

. invalid emails oo

o king@kong.com

Show only invalid emails Upload Close

(seeso)

2. Use the drop-down at the top to select a list.

3. All the customers from the list will appear. If any have invalid emails, they will appear in red. Use the
Show only invalid emails checkbox to only see these.

4. If you need to make any changes, click on the customer’s name to open their customer record.
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GIA Report

5. Check the customers you want to include and click Upload.

6. Once the upload is complete, your list will appear under the Contacts section on Constant Contact.
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